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Parents Notice No.: 2223 008

Caritas Tuen Mun Marden Foundation Secondary School
2022-2023 Parents Notice

1 September 2022

Dear Parents/Guardians,

Personal Data Collection and Protection of the Right to Privacy

The school is obligated to comply with the provisions of Personal Data (Privacy) Ordinance in the
collection, storage and use of the personal data of students and parents/ guardians. In order to protect the
students’ rights to privacy, please note the following:

1.

Dear Sir,

The personal data provided by the parents to the school will be used for student registration and
served as a reference for record or provision of counselling services; the parent or guardian's
personal data will be used primarily for student registration, communication or verification
purposes.

The school may disclose the collected personal data to relevant co-workers, the school’s
Incorporated Management Committee, Education Bureau and other relevant government
departments or agencies for the purposes mentioned in the item (1) above. If the school is required
to use the student/parent or guardian's personal data for purposes other than the item (1) above, the
school will obtain the parent or guardian’s prior consent.

Parents or guardians must provide correct personal information for the purposes described in the
item (1) above. If the information provided is insufficient, the school may not be able to handle the
related matters aforesaid.

As provided for in Sections 18 and 22 and Principle 6 of Schedule 1 of the Personal Data (Privacy)
Ordinance, the data subject has a right of access and correction with respect to personal data. For
access to or correction of personal data, please make a written request to the Principal.

The personal data collected will be stored and recorded in the school and will be destroyed after a
designated time.

To enhance communication between the school and the community, the school will publish
positive information through different media including publications, leaflets, web pages, etc.,
which may involve personal information of the students such as names, classes and personal
achievements (e.g. awards, excellent results in examinations, etc.).

To strengthen the security of the school and ensure the safety of teachers and students, the school
has installed closed-circuit television in the main entrance, side entrance and corridors on each
floor of the school. Such placement is only used for deterrence and post-incident investigation,
which will not affect the privacy of teachers and students. The information collected will be
handled in accordance with the requirement of the Personal Data (Privacy) Ordinance.

In order to protect the students’ privacy, please do not take photographs or video recordings on
campus without the consent of the school. Please note that the offenders may be in violation of the
privacy ordinance.

Yours faithfully,

Mr. Yuen Kwok Ming
Principal
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I acknowledge the notice on “Personal Data Collection and Protection of the Right to Privacy”

Name of Student

Class and Class no. : ( )
Signature of Parent / Guardian

Name of Parent / Guardian

Date




