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Parents Notice No.: 2223 082
Caritas Tuen Mun Marden Foundation Secondary School
2022-2023 Parents Notice
11 November 2022
Dear Parents/Guardians,
S.3 Online First Term Examination

Final Examination will commence on 29 November and end on 7 December. To evaluate
students’ learning performance and progress, the school will arrange online examination for S.3
students who are not in Hong Kong. Marks will be used for annual school assessment, S.4 elective
subject selection, and promotion to the next level.

Students who are not in Hong Kong will sit for the examinations via Microsoft Teams. On the
day of each examination, they will receive a digital version of the exam paper through Microsoft
Teams. Students need to upload their answer scripts through Microsoft Teams when the
examination finishes. Detailed arrangements will be explained in an online meeting for students
concerned. Details of the online meeting are as follows:

Date : 18/11/2022 (Fri)
Time : 12:45 p.m. -1:15 p.m.
Microsoft Teams Name : 22/23 Online Exam Workshop

“Timetable for the S.3 Online First Term Examination”, “Conduct of Online Examinations
(First Term Examination)” and the “Scope of Examination for each subject” are enclosed for your
perusal. Please observe the regulations for the First Term Examination and remind your child to be
punctual for all the examination sessions.

For enquiries, please contact the teacher-in-charge Ms. Kwok Ka Yu, the Assistant Principal, at
24610304.

Yours faithfully,

Mr. Yuen Kwok Ming
Principal

Parents Notice No.:2223 082

Dear Sir,

I acknowledge the notice on “S.3 Online First Term Examination”, the contents of which have
been noted. | will make sure that the regulations for the examination are heeded and my child will
attend the 22/23 Online Exam Workshop on 18/11/2022 (Fri).

Name of Student

Class and Class no. : ( )

Signature of Parent / Guardian :

Name of Parent / Guardian

Date




Caritas Tuen Mun Marden Foundation Secondary School
2022-2023 S.3 First Term Examination Timetable

S.3 students who are not in Hong Kong should attend the online examination.
The examination timetable is shown below. Hong Kong time (UTC + 8:00) is adopted.

29/11/22 30/11/22 1/112/22 2/12/22 5/12/22 6/12/22 7112/22

Tuesday Wednesday Thursday Friday Monday Tuesday Wednesday
08:10 - 08:25 Distribution of exam papers

] , . Chinese General i, Business . Innovative
08:25-09:40 | Mathematics (08:25 — 09:25) English Humanities Fundamentals Visual Arts Computing
09:40 - 10:15 Recess
10:15-10:30 Distribution of exam papers
Chinese . . .
10:30 — 11:45 Science Composition CoEr:]gcl)lssirt]ion C(Tg%%e_H1":'t_gQ;
(10:30 — 11:30) P ' '

Remarks:

1. Early leave is not allowed for all the examination sessions.

2. In the event of public announcements by the Education Bureau that all schools are to be

closed on any day during the examination period, the examination(s) scheduled on that day

will be postponed to the first school day after the end of the original examination period.
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Caritas Tuen Mun Marden Foundation Secondary School
2022/2023 Conduct of Examinations (First Term Examination)
(for S.3 Students who are not in Hong Kong)

A. General Rules & Requlations

1

Late Arrivals & Absence from the examination (S.3 Students Only)

1.1 Students who are late can sit the examination as usual. No extra time, however, will be
given.

1.2 No supplementary examinations will be arranged.

Early leavers
2.1 Students are not allowed to leave early from any examination session.

Eating and drinking
3.1 Eating (including chewing gum) is not permitted in any examination centres, but students
may bring a clear water bottle. The water bottles must be placed under their desks/chairs.

Pencil cases/boxes
4.1 If students bring pencil cases/boxes (including transparent pencil boxes), they must place
the contents on their desks and put the pencil cases/boxes under their chairs.

Calculators

5.1 Electronic calculators may be used in any examination sessions (other than language
subject examinations i.e. Chinese Language and English Language examinations)
provided that the calculators are battery-powered, silent in operation, with no print-out or
graphic/word-display facilities and do not use dot-matrix technology in the main display.

5.2 The calculators must have been pad-printed with the ‘H.K.E.A.A. APPROVED”’ or
‘H.K.E.A. APPROVED”’ label. Students bringing a calculator without the required
label to the examination will risk a mark penalty.

5.3 Students must not write anything on the back or anywhere of the calculators. Otherwise,
they will be subject to a mark penalty.

5.4 Students are required to remove the calculator covers/jackets and place them inside their
bags or under their chairs during the examination.



B. Equipment & Rundown
Students must prepare the following equipment before the test/ examination:

1

2

1.1

1.2

1.3
14

One electronic device with a built-in camera that captures the face, hands, front area as
well as the surface of the desk he/she is working on and the screen of electronic device on
the desk.

Another electronic device (e.g. mobile phone, tablet, desktop / laptop computer) which is
equipped with a built-in camera, speaker and microphone. This is used for downloading
question paper and uploading answer scripts.

A charger (or keep the devices charged during the examination)

Stationery (including answer sheets and rough-work sheets)

Parents are advised to prepare the above items in advance. If any of the above is missing,
student’s answer scripts may not be graded. If the invigilator cannot see students clearly, answer
scripts may be not graded or marks will be deducted.

Capturing Angle Stand

— |

Before the test/ examination, students and parents must ensure that:

2.1
2.2
2.3

2.4
2.5

2.6

the venue is quiet and conducive to assessment;

internet connection is stable;

Microsoft Teams account and password are valid. (If you have lost the password, please
inform the school promptly);

the latest version of Microsoft Teams App has been installed in the electronic devices;
notifications of electronic devices are temporarily disabled to minimize the interruptions
before taking the exam;

the App of creating PDF files / OneDrive has been installed in the mobile phone or tablet
to scan the test/ examination papers.

Online Test/ Examination Regulations

3.1

3.2
3.3
3.4
3.5

3.6

3.7

3.8

During the test/ examination, students are not allowed to use the virtual background. They
must turn on the camera and speaker throughout the whole process to listen to and
respond to the invigilator’s instructions. Earphones are not allowed.

During the test/ examination, students are not allowed to talk to anyone. Students must
not look around and should focus on the test/ examination paper.

Leaving the seat during the test/ examination must be approved by the invigilator.

If students encounter any technical problem/distraction, no make-up time will be given.
After entering the Microsoft Teams meeting, students must sit properly and wait for the
invigilator’s instructions. Otherwise, they will be subject to disciplinary action.

To ensure fairness, the whole test/ examination process will be recorded. All video clips
are used for the test/ examination only and will be destroyed two months after the test/
examination.

Students need to ensure that the network is stable before taking the test/ examination. If
the connection fails during the test/ examination, the answer scripts may not be graded.
When the student returns to the Microsoft Teams meeting after disconnection, a private
message must be sent to the invigilator to explain the reason for the disconnection. If no
explanation is received, the student will be warned and the case will be treated as a
serious violation of test / examination regulations.

The school will ONLY accept PDF files with hand-written answers.




3.9

Students should upload the files in PDF format ONLY and check all answers have been
included. The invigilator will confirm all answer scripts have been received. Students can
then leave the Microsoft Teams meeting after the invigilator’s announcement.

Online Exam Workshop

The school will be running an online exam workshop before the examination. The purpose of
this session will be for students to experience and gain an understanding of how the online
exam system works so that students are familiar and comfortable with the process before
undertaking the real exams.

Rundown of Test/ Examination

5.1

5.2

20 Minutes Before the Examination

5.1.1 Students are required to join the Microsoft Teams meeting 20 minutes before the
exam starts. Otherwise, students will be considered late.

5.1.2 Electronic devices including mobile phone should be in silent mode throughout the
exam period.

5.1.3 Students must adjust the capturing angle of the electronic devices to ensure that the
face, hands, front area as well as the surface of the desk he/she is working on and the
screen of electronic device on the desk are clearly visible to the invigilators.

5.1.4 Students should download the question papers via Microsoft Teams and write down
the answers on answer sheets.

5.1.5 Students are required to prepare sufficient answer sheets and rough-work sheets
before each examination session.

5.1.6 Painting materials (e.g. colour pencils) and blank A4 paper/drawing paper should be
prepared before Visual Arts examination.

During the Examination

5.2.1 Name and class should be clearly written on the top left hand corner of each sheet of
paper.

5.2.2 Question numbers and page numbers should be indicated clearly in the answer
scripts.

5.2.3 Students should not leave the seat without notifying the invigilator. In case he/she
has any question, he/she has to press the “raise hand” button and type a private
message to the invigilator (e.g. “I want to go to washroom”, “I have a question on the
exam paper”, etc).

5.2.4 Early submission of paper / early leave is not allowed.

5.2.5 Students suspected of cheating may lead to the penalty of a zero mark for the paper
and disciplinary action.

5.2.6 Students are not allowed to talk to anyone, including family members, during the
examinations. Otherwise, it will be considered cheating.



6

Completion of the Examination

6.1

6.2

6.3

6.4

6.5

6.6

6.7

When time is up, students are given 20 minutes to take clear photos of the exam scripts by
using the OneDrive or PDF scanning apps to scan the answer scripts into one PDF
document and upload to Microsoft Teams.

Students should double check the converted pdf file to ensure that no page is missing and
that everything is clearly legible.

PDF files should be renamed as follows:

Class Name Subject-> e.g. 6C Chan Tai Ming Mathematics

If students fail to upload the PDF files to Microsoft Teams, they should send the files to
the invigilator via WeChat/WhatsApp immediately. QR codes are as follows:

WhatsApp

Those who fail to submit their answer files within 20 minutes without strong justification
will be disqualified and no marks will be given.

All original answer scripts and scanned PDF files should be kept properly until the end of
the examination.

After the invigilator’s announcement, students can then leave the Microsoft Teams
meeting.
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Caritas Tuen Mun Marden Foundation Secondary School
2022-2023 First Term Examination - Scope of Examination

Secondary Three
Subject Scope of Examination
Chinese 2-3C1 1. Advanced Chinese Chapter 2.5 (two passages)
Language 2. GCSE + GCE
(GCE/GCSE) | 2-3C2 1. Chapter 6 (1-3)
2. GCSE
2-3C3 1. Chapter 7 (1-5)
2. Extended Passage
English New Treasure Plus 3A (Textbook): Units 2, 3 and 4
Language Success in Grammar 3: Units 2, 3 and 4

Supplementary worksheets

Mathematics

Chapters 1 to 3, Sections 4.1 and 4.2

Humanities L&S: Module 9
History: Book 3A
Geography: Book C5
Science Physics: Textbook 3C P.1-24
Chemistry: Textbook 3B P.1-14,26,27
Biology: Textbook 3A P.1-42
Innovative ITELUnit1to2
Computing Microsoft PowerPoint
Business Chapter 1 Introduction to accounting

Fundamentals

Chapter 2 The accounting Equation
Chapter 3 Double Entry System_Capital, Assets, Liabilities

Visual Arts 1. Book 3 Gem on paper-Printmaking: From Introduction to Chapter 2.
2. Portrait Drawing
3. Fast sketching
4. Design

Chinese 1911 Revolution & KMT-CCP Alliance

History




